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1.06mue noJioxkenns
1.1. TTopsanok ywera 6GubGauHOTE4HOTO (GoHga y4eOHMKOB OCYLIECTBISIETCS B
coorBeTcTBUH ¢ «MHCTpykumeir 06 yuere GubIHOTEUHOrO doHna OudbIHOTEK
00pa3soBaTENbHBIX  yYPeKAEHHI», YTBEPKICHHOM npuKa3oM MHuHHCTEPCTBA
obpasosanus Poccuiickoit ®eneparuu ot 24.08.2000 No2488
1.2. bubnuoTeynblii  GOHI WIKOMBHBIX Y4eGHHKOB YIUTBIBAETCS M XPAHUTCS
OTZENIBHO oT OCHOBHOI'0 oubnmoreunoro ¢doHga Oubnuorexu
0011e00pa30BaTEILHOTO yUPEsKICHHUSL.
1.3. Yuer 6ubmoreunoro hpoxna yueGHUKOB OTpaKaeT NOCTYIUIEHHE Y4eOHUKOB B
¢onz, BeIGBITHE U3 (OHIA, BETHYHHY BCero poHna yueOHUKOB U CITYKUT OCHOBOI
AU o0ecrieyeHus COXPaHHOCTH (OHIA YUeGHUKOB U KOHTPOJISI 3a HaJIMYMEM H
JBMOKEHHEM Y4eOHHKOB.

1.4. Yaer OubnuoreuHoro (oHNA IIKONBHBIX y4eOGHUKOB OCYUIECTRIISETCS
JIOKYMEHTaMH:

«KHura cymmaphoro ydvera», «Kaproreka ydeTa y4eOHMKOB», «KHura yuera
OMOIMOTEYHOrO (hOH/IA IIKOIBHBIX yUeOHUKOBY)

1.5. Ydery momnexkar Bce Bumbl YyueOHOl JIUTEpATyphl, BKIKOYEHHBIE B
OubmroreuHsIii GoHxI.

2. Y4er onna yueGHoii autepatypsl
2.1. K yyeGHOMY (hoHIY OTHOCSTCS:

- YYeOHHKH;

- yueOHble ocoous;

- opdorpaduyeckue crosapu;

- COOPHUKY yIIpaKHEHUH U 3aay;

- HpaKTHKYMBI;

- KHUTH U1 YTeHHS,

- XpeCTOMaTHH

2.2. Vuer OubaHOTE4HOro (OHAA YYeOHHKOB NOMKEH ClIOCOGCTBOBATE ero
COXPaHHOCTH, MPABUJILHOMY (OPMUPOBAHHIO M LIEIEBOMY HCIIOJIb30BaHMIO. Bee
OMEpALMK MO YHETy NPOM3BOAATCSH OHOIHOTEKapeM, CTOMMOCTHBIH y4eT BepeTcs



Oyxranrepueii yueGHOIro 3aBejieHus. CBepKy faHHBIX OMONHOTEKH W GyxranTepun
HEOOXOIUMO IIPOU3BOUTE €3KETr0IHO.

2.3.Y4er y4eGHHKOB OCYLIECTBIsieTCs B «KHHre CyMMapHOTO yueTa y4eOHUKOBY

(KCY)
KCY Benercs B 3-x yacTax:

1 yacre. [TocTyrenue B doun

ITocite monmyyenust y4eGHUKOB 3amuchIBaeTCs 06IIee KOMMUECTBO H HX CTOHMOCTE
C 00sI3aTENbHBIM yKa3aHHEM HOMEpa U AaThl COTIPOBOJIMTENIEHOIO JOKYMEHTA.
Homep 3anmcu exeroano Haunnaercs ¢ Nel W ujer mo MOPSIAKY MOCTYILJICHUH.

2 yacTtb. BeiObiTHE U3 dhonna

3amHUCBIBAIOTCS HOMEpAa 4KTOB Ha CIHCAHHE Y4eOHUKOB ¢ yKa3aHWEM JaThbl
YTBEPXXACHUSI aKTa U OOILEro KOJMYeCTBA CIUCAHHBIX Y4eOHWKOB Ha oburyro
cymmy. Hymepauus 3anucy o BBIGBIBIIMX M3aHHUSIX W3 TOJA B IO IIPOJIOJIKAETCS.

3. yactb. UToru yuera asmwxenus houna

3anuchiBAIOTCS  UTOTH  JBWXKeHMs (OHIA y4eOHHKOB: OOIIee KOIHYECTBO
MOCTYNHUBIIMX y4eOHMKOB 3a TeKyI[Mi rox, Ha cymmy. OGIiee KOJHYecTBO
BBIOBIBIIMX y4eGHMKOB 3a TeKyluil rom, Ha cymmy. OOmee KOIH4eCTBO
Y4eOHHKOB, COCTOSAIIMX Ha 1 ssHBaps MOCIeAyOIIEro roja, Ha CYyMMY.

KCV no yyeGHukam XpaHurcs B GUGIHOTEKE TTOCTOSHHO.

2.4 UnpuBuayanabublii  (rpynnosoii) yuyeT  y4eOHHKOB OCYIIECTBIISIETCS
Ha KapTO4Kax.

Ha kaprouke ykasspiBaeTcs: jaTa 3ammucH, MOCTYTIUIIO, LI€HA, BBIOBLIO, COCTOWT,
HOMED aKTa MJIM HAKJIaTHOM, OTMeTKa O IIPOBEpKe, MpUMeYaHue.

Ecin y4eGHMK MOCTynmaeT HEOJHOKPATHO M He HMeEeT OT/IMYHS, Kpome rojaa
M3IaHHsA 1 [ICHBI, TO BCE MOCTYIJICHHUS 3aHOCATCS Ha AWHYIO KapTouky. Eciu xe B

Y4eOHHKE BHECEHBI NOIONHEHWS M W3MEHEHHS, TO Ha HEro 3aBOJUTCS HOBas
KapTO4Ka.

Kaprouku paccrasnsiorest B y4eTHYI0 KapToTeKy IO Kiaccam, a BHYTPH KJIaCCOB
MO NpeiMeTaM U MO an(aBuTy GpaMHIHI aBTOPOB MM 3arjIaBuil.

Kaprouku Ha CIIMCAHHEIE Y4eOHUKH u3 «Kaprorekn yuera
Y4eOHMKOB» U3BIMAIOTCS Cpa3y Ke 10Cie MOAMMCAHKS aKTa O BHIOBITHH.

2.5. B3aMeH yTepsHHBIX WM HCIOPYEHHBIX Yy4eOHHMKOB NPUHUMAIOTCS Ipyrue
KHUTH, HEOOXOMMMBIE LIKOJIe, HITH TAKOH XKe YIeOHHK.

YueOHUKH, yTepsHHBIE U MPHHATBIE B3AMEH, YUUTHIBAIOTCS B «Terpaau
YTepSAHHBIX Y4YeOHHKOBY.

2.6. Yuer BBIOBITHS Y4€OHUKOB

Cnucanne y4eGHUKOB IIPOM3BOAUTCS HE PEKE OJHOTO pasa B IroJ.



Ha xaxneiil Bun crucanus (BeTxme, ycrapesuiye 1o COIEPIKAHUIO, yTepsSHHBIE,
XMIUEHHE) COCTABISETCS aKT B 2-X OK3EMIUIAPAX, KOTODBIA MOMHCHIBASTCS
KOMHUCCHEH U yTBEPIKAACTCA TUPEKTOPOM THMHA3HH.

OnuH 9K3eMNIAp aKTa MOIIEKUT XPAHEHHIO B OubnuoTeke, Opyroi - mpemaercs
MO pacnucKy B OyXrajtepuio, KOTOpas TpPOW3BOJHT CHHMCAHHE ¢ Oaianca
TUMHA31H, YKa3aHHOH B aKTe CTOMMOCTH YUeOHHUKOB.

Pexomennyemble CpoKM HCHONB30BaHUS Y4eOHHKOB U Y4YeOHBIX MocoOuii B
npeznenax S5-TH JIET CUHTACTCS OPHEHTHPOBOYHBIMH. VYueOHUKH, Haxousuecs B
XOpOILUEM COCTOSTHWUH, MOTYT BBIIABaThCs YUAITUMCS I MOATOTOBKH K SK3aMEeHAM
U K UCIIOJIb30BAHUIO B KaOUHETaX.

2.7. Y4eT BblIAYH Y4eOHUKOB

bubnuorekaps  BblgaeT  y4eGHHKH yuureaaM  1-4  KaccoB,  KJIACCHBIM
PYKOBOIHTENSIM 5-9 KilaccoB, yueHHKaM 1mkoiasl 10-11 xiaccos.

CBenenus o Bbinave y4eGHUKOB 3aHOCATCS B JKypHan ydeTa BblAauU Y4eOHHKOB
10 KJlaccam.

Kak mpaBuio, y4eOHHUKH BBIAAIOTCSA YHaIIHMCS Ha TOJL. Y4ebHUKH, 110 KOTOPBIM
00yueHHe Be/IeTCSI HECKOIIBKO JIET, MOTYT OBITh BBIIAHb! HA HECKOIBKO JIET.

3. I'paHMUbI KOMNETEHIHH YYACTHHKOB PeaJH3aAUMH M0JI0KeHHS]

3.1. lupekTop TMMHA3MH  KOOPAMHMDYET JAESTENbHOCTD e1aroru4eckoro,
POZIUTEILCKOTO M yEHHYECKOTO KOJIIEKTHBOB 10 (POPMHUPOBAHUIO, COXPAHHOCTH U
OepexXHOMY OTHOMIEHHIO K (OHIY y4eGHHMKOB B LIKOJE, 00eceunBaeT YCIIOBHS
AN XpaHeHHs y4eOHOro (oHJa; yTBEpPKIAeT HM3MEHEHHS M JONOJHEHHS K
HacTosmemy [lonoxeHuto.

3.2. 3amecTUTEeNb JUPEKTOpPa MIKONBl COBMECTHO C OubnMoTeKapeM eKeroHo
COCTABIACT IIAaH KOMIUIEKTOBAHMS Y4eOHBIX mocobuit (paGoumx TeTpameit u
y4eOHHKOB), pa3pabaThIBaeT eMHbIe TPeGOBAHMUS K YYalIUMCs 110 UCTTOJIB30BaHUIO
M COXPAaHHOCTH Y4eOHHKOB. COBMECTHO C YYUTENAMH OH OCYIIECTBIISIET
CHCTEMAaTHIECKH KOHTPOJIb 3@ HX HCII0JIb30BAHHE B TEUCHHE BCEro y4eGHOro roja.
3.3. Yuurens 1-4 xnaccos, Kil. pyKOBOAHTENb 5-11 K1accoB:

- OCYIIECTBIsIeT HEOOXOOUMYIO paboTy ¢ yuYalUMHCH W POAUTEIISIMA  I10
BOCIIUTAHMIO y y4aIUXCsl OEPEHHOr0 OTHOIIEHHS K yHeOHON KHUTe;

- Y4acTBYeT B BblIade DOHAMPYEMBIX Y4eOHHKOB YYalIMMCH M OPraHH3ylOT X
BO3BpAT B OMOJIMOTEKY 1O OKOHYAHMHM y4eBGHOro Toja;

- KOHTPOJIUPYET COCTOSIHUE YUeOHUKOB B KiTacce;

- CJICZIUT 3a TEM, YTOOBI [10C/Ie OKOHYAHHUsI Y4eGHOTO roa yueGHUKY, Mo/TeKaLHe

PEMOHTY, ObLITH CBOCBPEMEHHO OTPEMOHTHPOBAHBI U C/IAHBI yUHTEIIO, KJIaCCHOMY
PYKOBOJUTEIIO.

3.5. Poaurenu:



- B CIyHqau IOTEPH WK IIOPYH JTHTEPaTypbl, 0053yI0TCS KOMIIEHCHPOBATh yIeps B
MOITHOM  00bEME,  YCTAHOBJIEHHOM  3aKOHOIATENbCTBOM  PD (mucemMo
l'ocobpasoBanus o mopsake Bosmemenus ymepGa, or 3.08.1998 r. Ne 115-
106/14).

3.6. buGnuorekaps:

- BENCT y4eT MNOCTyNUBLIEH yueOHOM JHTeparypsl ([0 YCTAHOBIECHHON JUIS
WKONMBHBIX OHONMOTEK (opme), obecrednBaeT MpaBHIBHOE XpaHEHHe U HeceT
MAarepHaIbHylO0 OTBETCTBEHHOCTD 32 COXPAHHOCTh LIKOJNBHOTO (DOHIA YIeOHUKOB;

- TIpeloCTaBNIseT MHGOpMAIMIO O cocraBe yueGHOro Gonza GuGIHOTEKH W
TIEPEHCHB TUTePATyPhI 10 KJIaccaM, KOTOPYIO HEOOXOAMMO IPHOGPECTH;

-He no3aHee 15 sHBapst TeKylero rofa opopMIISeT 3aka3 Ha yueGHUKH H yueOHbIe
MOCOOMSA C Y4YeTOM UHCIEHHOCTH YYAIHXCS M COCTOSHHEM COXPaHHOCTH
OubmoTeuHoro Ghonaa yueOHHKOB;

- BeleT paboTy ¢ Y4alUMECS 10 Gepe)XHOMY OTHOIICHHIO K IKOJIBHOMY
y4eOHHUKY;

- 0OpMIISET eXerogHo UHGOPMAIMOHHBIN CTEHI IS yqaluxcs U poAauTellei,
ColepIKaIHA:

epeieHb KOMIUICKTOB y4eOHHUKOB, HEOOXOAUMBIX sl MpHOGpeTeHus: B
creayiomeM y4eGHOM roiay (Mapr, mociae odopMIeHMs 3aka3a Ha MoJy4yeHHe
y4eOHMKOB 3a cueT OroKera);



